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Denied Party Screening Instructions

Follow the steps below to complete a Denied Party Screening. 

1. Access the Denied Party Screening Compliance Portal. 
2. Click Watch List Screening 
3. Enter your contact information.  Verify that you have selected the SBU (Strategic Business Unit) that corresponds to your business unit.  Contact information will be used to track your screening requests and for any communications. 
4. Click Save & Continue. You will be directed to the Watch List Screening page.
5. Enter the Name, Address and Country of the party to be screened.  The Reference No. field is not used to screen the party; however, it is recommended to enter a reference number that will be useful in identifying the search once it is archived (e.g. contract number, proposal number, etc.).
6. To screen multiple people with one search, click “Add More” and enter the additional party information.
7. Click “Screen” to initiate the search.
8. Search results will be displayed on the Denied Party Screening Results page.
a. If the search results return “Zero matches” for the party, go forward with your business activity with that party.  
b. If the search results return any matches or “hits”, click the “Email Reviewer” button.  This will forward the screening results to the International Compliance Office (ICO) for resolution. The ICO will make a determination on whether or not the matches are valid and if the business transaction can move forward with the screened party.  Once a determination has been made, you will receive an email containing instructions on how to proceed.  The response will contain a decision (Deny or Override), the reason for the decision and comments on how to proceed.  
NOTE: You may not move forward with your business activity with the party that received a match or “hit” until the ICO has cleared that entity.
c. If the results were emailed to the ICO for resolution, you will be directed to an Email Notification page informing you that the email was sent successfully.  Click Close to return to the Denied Party Screening Results page.
9. If you wish to conduct additional screenings, click “New Screen”.  Otherwise, exit the Denied Party Screening application. 

For bulk screening (more than 10 parties) contact the ICO at HIIIntlComp@hii-co.com for assistance. 
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